warkCA] DAT CHAM CONG*#*#%%

= Cai Pat Chim Cong > Khai bio cach chon gid
1) Khai Bao Cach Chon Gi¢ : ¢ 6 cach lua chon ( nhu hinh dudi)

Nise Eye On 39 [Bang nhap: admin] - Khai béo cach chon gia

[ Cai dat cham cong Cham cing va bao bidu Hoat déng tlr may chi Wise Eye

Khai bao lich trinh 1am viéc E_L Cac ky hiéu cham céng Chon ngay cudi tudn

@ Sap xép lich trinh cho nhan vién o Théng s lam tran “.s Ky hidu cacloai vng
Cal g3t cham cong =

Ma TB-HC
Mo ta Chon gi¢r tw ddng - Trong ngay
Kiéu sip xép |01-S&p xép giv VAD git RA theo tw ding. |

Théng sé chung

Théi gian nhé nhét gitka VAO-RA 30 phut Sé ngay chu trinh o

LA TR i LR 960 | phut Thei gian két thic chu trinh  [23:59

Thei gian cho phép gitka hai cap VAD-RA phut

Loai bé gicr ra ca dém trrde 1 ngay so vivi ngay bat dau tinh céng tr 05:00 dén |08:00

| ma M5 ta
b_m Chon gidr tw déng - Trong ngay
DM Theo s6 may
PGio Theo khoang gic
FILO Gi¢r dau gie cudi trong ngay
CICCO | Theo phim vao ra
TB-QB |Chon gi¢ tw déng - Bi qua dém

1)TD-HC ( Chon gid tu dong — trong ngay ) : chon cach khai bao nay khi trong ngay c6 thé lam
nhiéu ca (cham 4 hoic 6 1an trong 1 ngay) . Vi du: Sang vao cham 1 lan vao-> truwa chdm 1 1an ra, dau
gid chiéu chdm vao—> chiéu két thiic 1am viéc chdm ra (4 1an ) . Chdm 6 1an thi thém vao tang cara
tang ca.... Phan mém s& ldy gio dau 1a GIO VAO , gio ké tiép 1a gio ra . Phan mém cin ctr theo GIO
XAC PINH CA duoc nhap trong phan KHAI BAO CA LAM VIEC dé tinh toan .Céc cip gio sé chay
theo 3 thong s6 : ( nhu hinh dudi)

ol O 28 - Wise Eye On 39 [Déng nhap: admin] - Khai bao cich chon gig

- ) D ligu May cham cing Cai dat cham céng ChaAm cing va bao bidu Hoat ddng tir may chi Wise Eye

E‘ Khai bao cach chon gi . [ ] Khai bao lich trinh 1am viéc [:“- Cac ky hiéu cham céng Chon ngay cudi tuan
() Khaibao calam viéc S&p xép lich trinh cho nhén vién 0 Théng 56 lam tran "\ K¥ hiéu cic loai vang
Cai dat cham eéng [
e
|| Khai bao céch che... E3

Ma TB-HC
Mé ta Chon gi¢ tw ddng - Trong ngay |
Kidu sip xép | 01-Sp xép gi& VAO gio RA theo tw déng. |

Théng sd chung
Theri gian nhé nhat gitka VAD-RA
Theri gian Ién nhét gitra VAO-RA

phit S6 ngay chu trinh |0

bhuit Theri gian két thiic chu trinh  |23:59

Thei gian cho pheép gitka hai cap VAD-RA

bAt ddu tinh cong tir 05:00 | dén [08:00

Loai bd gi¢r ra ca dém trwéec 1 ngay so voi-nga

| ma Mé ta
>_ Chon gi& tw déng - Trong ngay
DM Theo sé may
PGio | Theo khoang gig
FILO |Gi# ddu gitr cudi trong ngay
CICO | Theo phim vao ra
TB-Q8 |Chon gid‘_ tw dong - Bi qua dém




2) IDM ( Vao ra theo s may chdm cong) : chon cach khai bao nay khi sir dung 1 may chuyén
vao 1 may chuyén ra. S6 may Lé 1a may vao , s may chan 1a mdy ra trén phan KHAI BAO MAY
CHAM CONG .

3) Pgio (theo khoang gio) : mudn trén bio céo gi0 cuia nhan vién thé hién ding cdt vao hoac ra
khi cham thiéu vao hoic ra thi chon cach khai bao nay, luu y chi chdm 2 hodc 4 1an trong ngay theo gio
hanh chanh .

Chon phan gi¢ (nhu hinh dudi)

ﬂ @ a‘ E] i Wise Eye On 39 [Dang nhap: admin] - Khai bao cach chon gid
= @ D liéu May cham cing i @t cham cdng Cham céng va bio biéu Hoat dong tir may chd Wise Eye

@ Khai bdo cdch chon gir E':J Khai béo lich trinh 1am viéc D Céckyhiguchdmeéng [T Chon ngéy cuditudn
| E Knhai bdo ca 1am vidc S&p xép lich trinh cho nhn vién () Théng s6 1am tron "\, Kyhiéucacloaiving |

Caj dat cham cong [

M3 PGig |

M4 ta Theo khoang gitr
Kiéu sp xép |02-Chon gi¢r VAD git- RAtheo khodng phan gié. - @
Thiing s6 chung
Théi gian nhé nhat gitka VAO-RA 30 phit S6 ngay chu trinh |9 1
The gian 160 nhét gitta VAO-RA 960 | phit Thési gian két thiic chu trinh

Thé¥i gian cho phép gitra hai cap VAD-RA phit

[A Loai bé giér ra ca dém trwée 1 ngdy s véi ngay bit dau tinh céng tir 05-00 | dén |08:00

Ma Mé ta
TB-HC |Chon git tw ddng - Trong ngay
IDM | Theo sé may
».
FILO | Gi¢ ddu gio cudi trong ngay
CICO  |Theo phim vao ra
TE-QD |Chon git tw ddng - Bi qua dém

= Khoang gio vao ra
Bat dau vao...... két thuc vao : khai bdo khoang thoi gian cho ¢t Vao .
Batdaura...... két thuc ra : khai bdo khoang thoi gian cho cot Ra .

ﬂ ® e B s Wise Eye On 39 [Bang nhap: admin] - Khai bao cach chon gig
DiFligu My cham cong Cai datcham cong Cham cdng va bao biéu Hoat ddng tir may chi Wise Eye
Khaibdo cichchongir [ Knai bao lich trinh lam viéc D Cac kv hiéu chdm céng Chon ngay cudi tudn
-E Khai bdo ca lam viéc Sap xép lich trinh cho nhéan vién 0 Théng sd 1am tron 4. Kihiéu cicloai ving
—
it
¥
M4 PGio |
Ma ta Theo khoang gior

Kiéu sdp xép |02-Chon gitr VAO gitr RA theo khoiing phan gid-

<

Phan gir >>

Théng sé chung
Thivi gian nhé nhét gitia VAD-RA
Thei gian Ién nhét gitka VAO-RA
Théi gian cho phép gitka hai cip VAO-RA 6 Bat ddu vao Két thic vao Bt dau ra Két thuc ra
05-00 09-00 09:01 1215
[ Loai bd gi ra ca dém triede 1 ngdy so v - 15:00 15:01 23:00

Ma M ta
TB-HC | Chon giér tw déng - Trong ngay

DM Theo sé may

»
FILO | Gig ddu giF cudi trong ngay =

CICO  |Theo phim vio ra

TB-QP | Chon gid tw déng - Bi qua dém




4) FILO (gio dau gid cudi trong ngay): Trén may cham cong ¢ thé cham rat nhiéu 1an trong
ngay ,va néu chon khai bdo nay phan mém ty dong lay gio cham dau tién va gio cham cudi cung trong
ngay dé€ tinh cong. ( khong chay qua dém)

5) CICO (theo phim vao , phim ra trén may chdm cong) ,
6 ) TD-OD (theo tu dong ): Giong TD-HC nhung chay dugc cham cong qua dém , vd: lam 3 ca

c6 ca thir 3 1a ca qua dém nhu 22h00->06h00. S6 chu trinh chuyén ngay 1a 1.

el - Wise Eye On 30 [Ding nhap: admin] - Khai bo cach chon gid

Di¥ liéu May cham cong Cai dat cham céng Cham cong va bao biéu Hoat déng tir may chi Wise Eye

E Khai bao cach chon gis &"ﬁ Khai bao lich trinh 1am viée E!» Cac ky hiéu chim cing Chon ngay cudi tuin

—_— - o o
s.:@ Khai bac ca lam viec

E Sap xép lich tinh cho nhan vién Q Théng sé Iam tron 4o Ky hidu cacloai ving

Cai dat cham cong

a ta Chon gi¢ tw déng - Bi qua dém
Kiéu sdp xép |01-Sap xép gie VAO gitr RA theo tw ddng. v
Théng s6 chung
Thévi gian nhd nhét gitba VAO-RA 30 phut S ngay chu tinh
Théi gian I6n nhét gitra VAO-RA 960 | phat Thevi gian két thic chu trinh  |09:00

Thei gian cho phép gitka hai cap VAD-RA phit

[ Loai bé gié ra ca dém trréc 1 ngdy so véi ngay bat dau tinh céng tir 05:00 | dén |08:00

Ia Mé ta

TB-HC | Chon gi& tw dong - Trong ngay

DM |Theo s6 may

PGio | Theo khoang gic

FILO |Gitr dAu git: cudi trong ngay
CICO  |Theo phim vao ra

> -QB  Chon gitr twe ddng - Bi qua dém

II) Khai Bao Ca Lam Viéc

= Cai Pat Cham Cong - Khai bao ca 1am viéc

W28 - Wise Eye On 38 [Bang nhap: admin] - Khai bao ca lam viec
D liégu May cham cing Cai dat cham céng Cham cong va bao biéu Hoat dong tir may chi Wise Eye

Khai bao cachchon i | Khai bao lich trinh 1am vigc

Khai bao chung  Bj tré, vé sém Théng 6 tang ca Thong 56 khac

M3 ca lam vigc C

Gi¢r vao lam viéc T

==
=

=

Gidr két thic ldm viéc -0

Sé lan chuyén ngay tw nhién 0

o

Giér bat dau an trea 1-3i

=1

==
=
a

Gier két thiic &n trra

Téng gicr

=

80 phit

Dém céng céng

II

BAt ddu gier vao dé hidu ca 0500 |*

Két thiic gier vao d& hiduca  [10.00 |«
Bat ddu gier ra 8 hidu ca 15:00 | =
300 |*
Khéng cd gitr ra thi tinh tng @ phiit
Khéng cd giér vao thi tinh téng @ phiit
Vi trf trén béo bidu =

ra

KEt thiic gitr ra dé hiédu ca



Chon Khai bao chung Nhan Thém mai dé khai bao ca 1am viéc méi
batMa Ca(vd: HC)
bat gio vao ra cho ca moi tao ( HC)
Nhép thoi gian nghi trua ( néu c¢6 )
Khai bao Bat dau gio vao dé hiéu ca, Két thic gio vao dé hiéu ca sé 1a co sé cho gio Vao. Bit dau gio
ra dé hiéu ca, Két thuc gio ra dé hiéu ca s& 1a co so cho gio Ra. Tie 14 hai gid Vao Ra ctia nhan vién roi
vao khoang khai b4o nao thi sé xac dinh nhan vién dang 1am viéc tai ca do.
Néu quén chdm vao hoidc ra van tinh ra cong thi dién vao Khong co gio ra hodc gio vao thi tinh tong :
.... phut tuy theo quy dinh.
***VD: ta tao ca lam viéc hanh chanh ma ca 1a HC , gio 1am viéc tir 7h30—> 17h00 ta khai bao nhu
sau :
+Maca: HC
+ G106 vao lam viéc : 08:00
+ Gio ket thuc lam viée : 17:00
+ Gio bit dau an trua : 12:00+ Gio két thic an trua: 13:00
+ Bét dau vao 06:00 + Két thic vao 10:00
+ Bat ddura 10:01 + Két thac ra 23:59

Wise Eye On 39 [BEng nhip: admin] - Khai bac ca tim vide =
C3l g3t cham cbng Cham cing va bdo bidu Hoat ddng tr may chid

B Trir gutr i el

Chao phép di lam trd {phit) b =
[ Tinh & te8 thvi gian ndy =~
Mikc lam tron & ted (phit) 0 |5

® Lam trdn téi O LAm trdn Ii

Wé sém
= Trir gitr v& sém _ B
Cho phép di vé sém (phat) 0 [
] Tinh vé sé'm thén gian nay
Mirc 1am trén vé sém (phit) 0[5

CHN |

® Lamtrontéd O Lam trdn 0



= Cho phép di ‘Eré hoac vé som bao nhiéu phit phy thuge vao quy dinh cong ty cho phép ,
qua tab Di tré, vé som dé cai dat.

) ﬂ @ é B N Wise Eye On 33 [Dang nhip: admin] - Khai bao ca lam viéc
D C bd0 bié c

am cong v Hoat ddng tir ma

[ knaibao cacn chongio [ Knai bdo lich trinh 13m viee

o} : : Z
-—@ Khai bao ca lam viéc

@ Céc ki higu chdm cing Chaon ngay cudi tudn
Sap xép lich trinh cho nhan vién g Théng sé lam tran "\ Ky hiéu cacloai vang

g3t cham cong

Khai bio chung ' Ditré, vé som

[ Xem ca nay la tang ca mic 1 E

[] Xem Cudi Tudn |2 ting ca mic

L
v

it
[l

[] Xem Ngay L& la ting ca mic

[ Tang ca trrdc gitr lam vigc (phiit)

e

[ Tang ca sau gi& 1am viéc (phit) b
[ Téng gié dat dén phit s tinh téng ca

Tang ca truéc gior lam visc dat dén mic (phat) 0 5] sstvdi 0 5]
Téng ca sau gié 1am viée dat dén mive (phit) D S8 triv di
Gibi han tang ca mirc 1 (phit) [0 (]

Gibi han tang ca muc 2 (phit) [0 [Z]

[] Xem tang ca ngay cudi tudn |3 ting ca mic lﬁl
[] Xem tang ca ngay L& 13 tang ca mic
Gii han téi da tang ca trwéc gie' lam vide (phit)
Gi6i han téi da tang ca sau gi- lam viée (phit)

= Néu c6 ting ca trudc hodc sau gid 1am viéc bao nhiéu phut thi danh dau check v va dit
sO phut vao: qua tab Thong so tang ca dé cai dat.

WoOo20 - Wise Eye On 39 [Dang nhap: admin] - Khai bao ca lam viée

) J Cai ﬁimam(ﬁng { 1 va AL Hoat dgng tir ¥
2 xnaibaocichchongie [ Knaibdolichtinhiamviee [} Cackyhiguchdmeong [E] Chon ngaycuditudn
@ Khai bao ca lam viéc S3p xép lich trinh cho nhan vién g Théng s6 1am tron “y, K hiéu cécloai ving

=1
o
o
o
-
0
=
=
=)
Cl

Khai bdo chung i tré, vé s¢m Théng sé tang ca .'.I'hﬁng s khac

[] Xem ca nay |a tng ca mic
[] Xem Cudi Tudn |3 ting ca mic

[] ¥em Ngay L€ 1a

e

[] Tang ca trwéc
[4] Tang ca sau gid
[] Téng giér dat dé

Cap nhat thanh cdngl

Tang ca trwdrc gior

|

Tang ca sau gidr 13
Gioi han tang ca mic 1 (phit) 0 [2]

Gidi han tang ca mikc 2 (phut)

[] Xem tang ca ngay cudi tudn 1a tang ca mic
[] Xem tang ca ngay L& I3 tang ca mirc
Giti han t6i da tang ca trwéc gior [am viec (shat) 120 [
Gi&i han téi da tang ca sau gie- lam viéc (phit)




* Chu ¥ : Cach khai bdo Ngay L& va Ngay Cudi Tuan

= Vao Cai Bat Chim Cong > Chon Ngay Cubi Tuan

Wise Eye On 38 [Pang nhap:admin]

Hoat ddng tir may chi

Dif ligu M4y cham cing Cai dat cham cong Cham céng va bao biéu Wise Eye

1 - = :
] knaibsocachchongiv [ Khaibaolichtinh Bmviee [+ Cackjhiéuchdmedng [T_Chon ngay cui tuin

T Khaibao calam vidc i1 S3p xép lich trinh cho nhan vién Théng sd 1am tron “,, Kyhigucacloaivang |
Y

Cai dat cham céng

@ Chon ngay cudi tuin = B
Thi¥ Hai O
Thir Ba

Thir Tw
Thir Nam

Thir Sau

O

O

O

O

3 ]
Ch Nhat @ 3

= Néu ca lam viéc 12 qua dém thi ddnh dau check vao 6 Ca qua dém

Wise Eye On 39 [Pang nhap admin] - Khai bao ca lam viéc

DiF ligu May cham cdng Cai dat chdm céng Cham cong va bao bidu Hoat dong tir may chi Wise Eye

Khai bao chung B tré, vé s¢m Thong sé tang ca_Thong s6 khac
@aquaéém.Téchgi&démtiy 21:00 | dén |05:00 |

07:30  |17:00




I1I) Khai Bao Lich Trinh Lam Viéc:

1 ) Cai dat cham cong

2 ) Khai bdo lich trinh lam viéc

3 ) Thém méi

4 ) Nhap tén Lich Trinh

5) Cach chon vao ra : chon 1 trong 6 lya chon phu thudc vao ca lam viéc
6 ) Bam Luu

7 ) Bam thoat dé xac nhan thanh cong

U cham cing >hon ngay cudi

[ Khéing xét ving cho ngay Thir Bay khi cé xép ca
1 Khéing xét ving cho ngay Chi Nhat khi cé xép ca

[ Khéing xét wing cho ngay Nady L& khi cd xép ca

) Thang [] Ngay L& dwoc tinh 1 céng (mét ngdy 1am vidc) cho trréng ho'p khéng di lam

Tén lich trinh

Cach chonvao ra

TO-HC
Chu ky ® Tuén

. O nam i B
Khi khéng xép ca vao cac ngdy trong tuan hodc ngay 18, co di Iam thi mac dinh tinh tang ca mirc 1

4

Ngay
Chii Mhat Vise Eye On 39
Thir Hai

Thir Ba
Thir Tw Luwru thanh céng!
Thi Ném

Thir Sau
o iy :

MNgay L&

= Bam Sap Xép Ca Cho lich trinh :

Wise Eye On 39 [Bang nhap: admin] - Khai bao lich trinh lam viéc

May cham cing CAi d8t chdm chng Cham cing va bao bidu Hoat ddna tir may chil Wise Eye

Khai bao cach chongiz [ Knaibdolichtinhlamyvise [} Cackyhiéuchdm cang Chon ngay cuti tuin
| Khaibaecalzmviéc [ Soxdplichtinhchomnanvien (O Théngsélamtien .. Kyhiucacloalvang

Lich trinh
4

Theo Ca

Tén lich trinh iy ek [ Khéng xét vang cho ngay Thir Bay khi cé xép ca

. = [ Khéing xét vang cho ngdy Chi Mhat khi c6 xép ca
e ¢ " [ Khéng xét ving cho ngay Ngay L& khi cé xép ca

Chu ki @ Tudn O Théng ] Ngay L& dwoc tinh 1 cdng (mét ngay |dm viéc) cho trrdng hop khéng di lam

hi khéng xép ca vao cic ngay trong tudn hodc ngay 1€, cé di lam thi mac dinh tinh ting ca mirc 1

Chi Nhat
Thir Hai
Thir Ba
Thi Tw
Thir Nam
Thi¥ S4u
Thir Bay
Mgay L&




) Panh daflu check ca can dua vao lich trinh
) banh déau check ngay ca lam viéc
) Bam thuc hién chon

=
=
=
= 4) Bam Xong dé thoat

1
2
3
4

Wise Eye On 39 [Bang nhap: admin] - Khai bao lich trinh lam viéc ] x

Cai dat cham céng Cham cdng va bao bidu Hoat dang tir may chil Wise Eye

@ Khai bao cach chon gid :i; Khai bao lich trinh 1am viéc D Cac ky hidu cham cong Chon ngay cudi tuin

‘ T Knaib| &5 Chon ca theo chu by tuzn 3 %
I [] Chon tét ¢ ca = : s
@pnh i Chon thang 12 @ Xoa chon ca ‘ | Xoa tat ca ca ‘ .
=
LA Chon tét ca ngay Héi khi loai b6 ca -
/mph sach ngay Danh sédnh ca chon
4 fCha Nhat OcH a
1 2{Thi Hai .[OHC
:Thir Ba .sa .
Ty LITh Nam dilam
1 i Nam IcH
& Sau OHe
oy Cisa
oo b2 =[CIThe Séu !
[cH
B OHC
= Csa
o ]The: Bay
-[JcH
[OHe
[sa
= IMgay L&
[cH
OHC
Osa 4
=
([

Xép Lich trinh Choe Nhin Vién

1) Vao Menu CAI PAT CHAM CONG

2) Sép xép lich trinh cho nhan vién

3') Chon phong ban can xép lich trinh

4 ) Panh dau check nhan vién can xép lich trinh

5) Bam vao mili tén s& hién ra lich trinh d4 tao> chon lich trinh
6) Bam Thyc hién

ln 39 [Dang nhip: admin] - 54p xép lich trinh cho nhian vién

Cham cfng v bao biéu Hoat déng tir may chi

IV) S

BRUIRUIRURRUSSURRUS (A

Khai bdo cichchongio | Khai bao lich tiinh am vidc

B waibsocsimuze [

Chaon phong ban

@ [Nha % Thuc hién

Tavmping =N [T Lonn
M 60001 |chua 8% Nguy&n Van A Chura SX

3 00poz 7 Nguyén Van B Chua SX

4| = UUbUS 3 Mguyén Van C Chura SX

] OdUUA 4 Nguyén Vin D Chwa SX

?ﬁfoons 5 Nguy&n Vin F Chua SX

00006 6 Nguyén Van E Chua SX

OJ | o007 7 L& Minh Ky Chura SX

[ | 00008 8 Mguyén Van Thai Chwra 8X

[ |ooo09 9 Vd Hoai Nam Chura SX

Lich trinh tam

Tir ngdy pois1211 B
Dén ngay 2016-12-11 3]

Tir ngay

Chon lich trinh |Hanh chanh

[[] Cép nhat theo nhan vién chon

| Thémmei | Xeabd |

Bén ngay Lich trinh



**¥*Ch( Y : trong phan ndy c6 muc lich trinh tam
Lich trinh tam duoc st dung khi 1 nhan vien dang di 1 lich trinh ¢ dinh ( VD: Hanh chinh )

nhung c6 1 khoang thoi gian di theo gio lam viéc khac ( VD : di theo gid thai san ) thi ta s& xép lich
trinh tam cho khoang thoi gian d6 . Sau khi hét khoang thoi gian di theo gid cua lich trinh tam , nhan
vién do s€ chay lai theo lich trinh chinh

= 1) Chon nhan vién

= 2 ) Chon Ngay

= 3 ) Chon Lich trinh

= 4 ) Panh dau check vao 6 CAP NHAT THEO NHAN VIEN CHON

= 5) Nhan Thém Méi

May charm cing Cai 4t chAm cing Cham cong va bao bidu Hoat d6ng tir may chi Wise Eve

Dif ligu

© | Knaibao lich trinh 13m viéc

|1 Knaibso cach chon gio [} cackyniguchamesng [T] Chon ngay cudituin

i Q T &
Cai dat cham cong I
i b 10
Chon phéng ban Lich trinh mac dinh
. IMNhan vién mdi : Chaon lich trinh  Hanh chanh = | (3 Thwe hién
e ] Ma nhan vién Ma chdmcdéng  Tén nhan vién Lich trinh
@ Van phong
1 00001 1 Nguyén Van A Hanh chanh
00002 2 Nguyén Van B Hanh chanh
[ |ooo03 3 Mguyén Van C Hanh chanh
] |ooo04 4 Nguyén Van D Hanh chanh
] |ooo0& 5 Mguyén Van F Hanh chanh
1 |oooos B Nguyén Van E Hanh chanh
1 |oooo7 7 L& Minh Ky Hanh chanh
[1 |oooos 3 Nguyén Van Thai Hanh chanh
[ |oooog 9 V& Hoal Mam Hanh chanh
Lich trinh tam

| Tir ngay Pén ngay Lich trinh
PORERIREIEEE 2015-06-30 | Thai San

Tirngay 2 ( [2015-01-01 %4

Bén ngay

Chon lich trinhThai San ]

4 Cép nhat theo nhan vién chon




